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Screenshots

The UX design of ADITO is continuously
optimised for you. Therefore, there may be
deviations in the screenshots.
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District definition

Districts can

map geographical areas and regional structures
(filter by: zip codes, countries, ...) or

structures that specify companies in more

detail.

Filter by:
= |ndustires,
=  Types,

= (Classifications,

* even when in use.
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District definition A ~piTo

Create new district

Name

Give the district a name.

Name

District Number * 10 District number
ormaren ormaten The district number is
Language » I Languiage entered automatically.
Active (

Auto assignment

Parent District Parent District

Auto assignment
Parent Fite If you activate this button, all new
I » companies that are created in the future

and match the area filter will be assigned
to this area and will automatically be
assigned the person responsible as the
supervisor.

€ Cancel Required value is missing

D A
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Create new district

T 0 You can assign a parent district to the district. You
I I can select all existing districts as the parent district.

In the hierarchies defined in this way, all filters of the
o '( parent districts also apply to the child districts.

Auto assignment

Parent District Par ct
parent Filter Open extended filter conditions I Here yOU Can Open and VieW the
filter of the parent district, but
not change it.

Open extended filter conditions I

Use this filter to define the criteria

for the district you are creating <
(see also the following slide).

& Cancel Required value is missing
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Define district filter

The filter criteria from the context
company are available for the district filter.
For example, “Address: Postcode begins
with 8" or "Planning: Volume greater than
« 50,000"

Auto assignment

Parent District Parent District .
Extended filter condition

Open extended filter conditions
Parent Filter

. n one Add filter condition Add group
District Filter I Open extended filter conditions I—’

New filter condition

Property

Address: Country
Address: Postcode
Address: Street
Communication: Address

Q) Cancel Required value is missing
Communication: Medium

Object relation: Relationtype

R A



District definition
Define district filter

Extended filter condition

n one Add filter condition Add group

New filter condition

F-—g:-e y

Contact_Address: ZIP end

Contact_Address: ZIP start

Customercode
Default address groomed
Default mail groomed

Default phone groomed

‘\ ADITO

To create a district for a specific zip code range,
use the properties “Contact_Address: ZIP start”
and "Contact_Address: ZIP end".

Only the “contains” operator has a
function for the properties
“Contact_Address: ZIP start” and
"Contact_Address: ZIP end”. You can
select and save other operators, but
no companies are assigned to the
district during company assignment.

I A



District definition A ~piTo

Preview of the district definition

You can view the filter criteria for this district in the “Further
Information” area over the district filter, but you cannot
- : change them.

If the auto-assignment is set to “Yes”, all companies are
automatically assigned to the district from the point at which

District definition A

they match the filter criteria.

In the footer you can see the cumulative turnover
of all companies belonging to the district and the
number of companies that fall into this district.

Total Turnover
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Filter view

Bau

GroBbritannien

District Number %

Information #

Deutschland Gesamt

Postleitzahlengebiet von 16 bis 29
Postleitzahlengebiet 01 bis 15, 39, 98 und 99
Postleitzahlengebiet von 70 bis 97

Postleitzahlengebiet von 30 bis 69, ohne 39

Grofbritannien Gesamt

Key Account Kunden

Language %

German

German

German

German

German

German

German

English

German

Active $

‘\ ADITO

The hierarchies that you create by assigning
a parent district to a district are displayed
as a tree table in the filter view.

In the figure, for example, the district “Nord”,
“Ost”, “Sud"” and “West"” are subordinated to
the district “Deutschland”.




District definition A ~piTo

Serial action ,Set parent district”

2 Execute the “Set parent district”
serial action.

i & Supervisor Assign all selected districts B Assign all Companies of the selected districts Set auto assignment Set parent district @ %5 Filter Parent District

v
Q, Filter content.. 9
Name % District Number % Information # Language # Active Auto assignment & =
- @ Deutschland 0001 Deutschland Gesamt German Yes Yes
@ Nord 0002 Postleitzahlengebiet von 16 bis 29 German Yes Yes 3 C h O O Se a
os Ost 0003 Postleitzahlengebiet 01 bis 15, 39, 98 und 99 German Yes Yes pa rent d istrict.
SsuU Sud 0004 Postleitzahlengebiet von 70 bis 97 German Yes Yes i
@ West 0005 Postleitzahlengebiet von 30 bis 69, ohne 39 German Yes Yes i
®
MAB 0006 German Yes No g
Bau 0007 German Yes No
GroRbritannien 0008 Grofbritannien Gesamt English Yes No

0009 Key Account Kunden German Yes Yes

1 Select all districts to which you want P

to assign the same parent district.
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Serial action ,Set auto assignment” 3 Set the button active for auto-assignment = Yes
or inactive for auto-assignment = No.

2= Filter

IAJTJ assignment

Q Filter content.
Name % District Number % Information % Language % g assignment 5
- @ Deutschland 0001 Deutschland Gesamt German 2 " 9 "
Execute the “Set auto assignment
@ Nord 0002 Postleitzahlengebiet von 16 bis 29 German . .
serial action.
(0} Ost 0003 Postleitzahlengebiet 01 bis 15, 39, 98 und 99 German
<
sU Sud 0004 Postleitzahlengebiet von 70 bis 97 German Yes Yes -
@ West 0005 Postleitzahlengebiet von 30 bis 69, ohne 39 German Yes Yes :3
=
MA MAB 0006 German Ves No g
BA Bau 0007 German Yes No

0008 GroBbritannien Gesamt English Yes No

German Yes Yes

Select the districts for which you want to

activate or deactivate auto-assignment. <

R A




District definition

District - Tab ,,Companies”

@ £ < Responsibles Supervisors Companies

Hamburg
District No.: 0010
& & Picture Company + St
€ Assign supervisors
Further Information F a )
b B Assign companies
. Open extended filter conditions .
District Filter {} Open admin view
Active Yes
Auto assignment No

District organisation assignment will start now!

‘\ ADITO

Execute the “Assign companies” action:

- Initial, if you have created a new district.

- Ifyou have changed the district filter.

- When a company relocates and therefore
belonges to another district.

- If you have imported large quantities of
company data records.

As soon as the assignment
% is complete, you will
receive a notification.

If you have activated auto-assignment in a

o district, it is not necessary to carry out the
“Assign companies” action manually.

Assignment of X
district

"Hamburg" is
completed!

3 companies were
newley assigned. O...

10/28/24, 10:37 AM




District definition — Company assignment A aorro

Assignment depending on the status of the company

> Responsibles Supervisors Companies Documents Logs
@& | == Filter
Picture Company = Status = Valid from # Validto # Companles Wltl:] matChIng fllter Crlterla .
X Kran und Kollegen KG Aktiv Oct 28, 2024 are always aSSIgned to a dIStrICt’ even If
&5. Bucher Unternehmensgruppe Aktiv Oct 28, 2024 the Status Of the Company IS In reVIeW
& or “Inactive”. You can recognize
Industrial Steel AG Aktiv Oct 28, 2024

companies with the status “Inactive” in
the district by the icon X. The status of
the company assignment is still active.




District definition — Company assignment A aorro

Status of the company assignment

> Responsibles Supervisors Companles Documents Logs

Picture Company ¢ vali from ¢ | vanato ¢ If you set a “Valid to” date in the district at
X Kran und Kollegen KG Aug 6, 2023 ‘ O(t27,2024| the Company assignment that haS been

‘5‘ Bucher Unternehmensgruppe Aktiv Qct 28,2024 exceeded, the StatUS Of the com pa ny
@ Industrial Steel AG Aktiv Qct 28,2024 . . " . "
assignment is set to “Inactive”. You can use
a filter to hide the inactive data records.
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District - Tab ,,Companies”

> .
Responsibles Supervisors Companles Documents Logs Company * | Company -
> Status = Aktiv
| I @ 23 Filter
Valid from 10/28/2024 e
3
Picture Company % Status % Valid from % Validto # Origin % = Valid to Valid to
X Kran und Kollegen KG Inaktiv Aug 6, 2023 Oct 27, 2024 manual Origin manual
N Bucher Unternehmensgruppe Aktiv Oct 28, 2024 auto
@ Inclustrial Steel AG Aktiv Oct 28, 2024 auto

You can also assign
companies to a
district manually.

Hamburg
v
Companies A
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District - Tab ,,Companies”

Responsibles Supervisors

Picture Company =

Companles Documents Logs

- If you edit the data “Valid from” or “Valid to”,
the origin also changes to “manual”.

Status = Valid from = Validto = Origin = =
Kran und Kollegen KG Inaktiv Aug 6, 2023 Oct 27, 2024 manual
Bucher Unternehmensgruppe Aktiv Oct 28, 2024 auto
Skyscraper Bau GmbH Aktiv Oct 28, 2024 manual
Industrial Steel AG Aktiv Oct 28, 2024 auto

In the Origin column, you can see whether a company was

assigned to the area using the “Assign companies” action or
based on the auto-assignment (auto) or whether the company
was added using the Create button (manual).




District definition A ApTo

Add responsible persons to the area

Employee

> Responsibles Supervisors Companies Documents Logs Employee * | Employee H ere yo u Ca n Se | eCt a | | I nte rna |

— ol roe- employees entered in the system.

I:I % Filter 'd

Status * Active
Responsibles: 3 peration freauency R R0|e
Picture Employee % Role % Status ¥ Operation frequency 5 Valid from % Validto : = : Select the role that the pe rson
HS Harold Smith Field Service Active 1Jul 2025 Valid from ¢ 16/03/2026 responsible ShOUld have in thiS
(1] Semmlmm o Embs G e o Valdto district, e.g. area manager.

These roles are independent
of the roles used within the
permission. The selection can
Operation frequency be customized in the

Select here how often the person responsible should visit the keyword ADVISER_ROLE.

Status
The status is automatically preset to “Active”.

companies in this district, e.g. quarterly, semi-annually, etc.

LVvalid from"” and ,,Valid to”
Indicate here from when or until when the contact is
responsible for this district.
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Add responsible persons to the area

> Responsibles Supervisors Companies Documents Logs Employee * Heiko Storbeck v
Role = Office Duty v
i @ 25 Filter
Status ¢ Inactive ~
Responsibles: 3 A
Operation frequency Operation frequency v
Picture Employee % Role % Status = Operation frequency = Valid from = Validto : =
HS) Harold Smith Field Service Active 1 Jul 2025 Valid from * 01/05/2022 =
<
e Susanne Lustig Office Duty Active 16 Mar 2026 o Valid to 28/02/2026 o
g I@ Heiko Storbeck Office Duty Inactive 1 May 2022 28 Feb 2026 é
:
T o

If you set a “Valid to” date that has already passed for a
responsible person, e.g. because they leave the company or
change district, the status is automatically set to “Inactive”.
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Assign supervisors

Carry out the “Assign supervisors” action:
- Initial, if you have created a new district.

§ < Responsibles Supervisor . . .
@ ’ ’ - If you have changed the district filter.
Hamburg superuisors - When a company relocates and therefore changes
S piture. Company ¢ to another district.
' : - If you have changed something in the
rrememten ey "Responsibles” tab (status, validity, etc.).
District Filter Open extended filter condi. Open admin view
Active Yes {]
* .
District assignment will start now AS Soon as the aSSIgnment
] is complete, you will
OK . . .
receive a notification.
| Zuordnung des X
It generally makes sense to carry out the Gebietes
“Assign supervisors” action regularly in "Hamburg" ist
order to keep the status of the supervisor abgeschlossen!
data records up to date at all times. 8 Betreuer wurden neu

zugeordnet. 0...

10/28/24, 11:52 AM
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Assignment by serial action

14

= A4 B 12 a w + @ TA
fi I © Supervisor Assign all selected districts II B Assign all Companies of the selected districts I Set auto assignment Set parent district 23 Filter
Q Filter content... 10
Name 4 District Number % Language % Active % Auto assignment % =
| - ol i You can also start the supervisor assignment and Yes
-® Nord 0002 the company assignment for several districts by Yes
[1n) —— 0010 selecting the districts and executing the actions. No
= = s The actions are also executed for all districts that -
5 . o are subordinate to a selected district. This applies .
& . . to the districts of all subordinate levels. "
I MA MAB 0006 German Yes No
@ Bau 0007 German Yes No
@ Grofbritannien 0008 Grofbritannien Gesamt English Yes No
I @ Key Account 0009 Key Account Kunden German Yes Yes
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Tab , Supervisors”

) As soon as the supervisor assignment
> Responsibles Supervisors Companies Documents Logs has been completed, you Wi” find a
— supervisor data record for each

Supervisors ° - . .
possible combination of responsible
Picture Company % Employee ¢ Role # Status % Rule active # Origin ¢ Operation frequency ¢ Valid from & Validto : d . h
e Industrial Steel AG Susanne Lustig Office Duty Active Yes manual 16 Mar 2026 perso n a n com pa ny I n t e

e Kran und Kollegen KG Susanne Lustig Office Duty Active Yes auto 16 Mar 2026 “S u pe rVi SO r" ta b, Wh i C h th e Syste m h a S
e Bucher Unternehmensgruppe Susanne Lustig Office Duty  Active Yes auto 16 Mar 2026 C reate d a uto m ati Ca I Iy. YO u Ca n a | SO
HS Bucher Unternehmensgruppe Harold Smith  Field Service Active No manual  Semiannually 1Jul 2025 c reate a S u p e rvi SO r d ata reco rd
HS Kran und Kollegen KG Harold Smith  Field Service Active Yes auto 1Jul 2025
manually.

Hamburg
v

HS Industrial Steel AG Harold Smith _ Field Service Active  Yes auto 1Jul 2025

Supervisor Archive

Picture Company % Employee % Role % Status % Origin & Operation frequency # Valid fr AS SO O n a S a S u p e rVi SO r d ata reco rd
>< Bucher Unternehmensgruppe Heiko Storbeck Office Duty Inactive auto TMay 2 eXiStS fo r a SU pe rViSO r, the Su perVisor
x Industrial Steel AG Heiko Storbeck Office Duty Inactive auto 1May 2 Ca n n O | O nge r be d e | eted .

X Kran und Kollegen KG Heiko Storbeck Office Duty Inactive auto TMay 2uzz £o rev LULO

R A
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Tab ,Supervisors"

> Responsibles Supervisors Companies Documents Logs
—
Supervisors. [ PN
Picture Company % Employee ¥ Role % Status % Rule active % Qrigin % Operation frequency % Valid from % Validto % Next operation + F =

Industrial Steel AG Susanne Lustig Office Duty  Active Yes manual 16 Mar 2026

e Kran und Kollegen KG Susanne Lustig Office Duty Active Yes auto 16 Mar 2026
e Bucher Unternehmensgruppe Susanne Lustig Office Duty Active Yes auto 16 Mar 2026

o

=

_E > HS Bucher Unternehmensgruppe Harold Smith  Field Service Active No manual eiannus q Apr 2026 0 I

H o e 1" 173 . .

z HS Kran und Kollegen KG Harold Smith  Field Service Active Yes auto Th e O rlgl n a uto I S d I S p I ayed If a d ata
HS Industrial Steel AG Harold Smith __ Field Service Active  Yes

&8 record has been created by the system
and the data record has not yet been
DA < Cited. The origin “manual” is displayed
X sl teel AG EEE LI if o supervisor data record was created
K e B T anually or if an automatically created
data record was subsequently edited.

Supervisor Archive

Picture Company # Employee % Role % Status %
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Tab , Supervisors”

> Responsibles Supervisors Companies Documents Logs
Supervisors ) 1 H n
oo In the “Supervisors” area,
Picture Company % Employee + Role % Status % Rule active % Origin + Operation frequency % Valid from % Validto % Nextoperation = F = you Ca n See th e a Ctive
e Industrial Steel AG Susanne Lustig Office Duty Active  Yes manual 16 Mar 2026 Su pe rv|so rs for Whom no
7} H ”
e Kran und Kollegen KG Susanne Lustig Office Duty Active  Yes auto 16 Mar 2026 Va | |d to date has been Set
- e Bucher Unternehmensgruppe Susanne Lustig Office Duty Active  Yes auto 16 Mar 2026 O r O ne that IS I n the futu re.
32 > HS) Bucher Unternehmensgruppe Harold Smith  Field Service Active  No manual  Semiannually 1Jul 2025 1Apr 2026 20ct2
E
g HS Kran und Kollegen KG Harold Smith  Field Service Active  Yes auto 1Jul 2025
HS Industrial Steel AG Harold Smith__ Field Service Active  Yes auto 1Jul 2025 I n the US u pe rviso r a rch iVe"
Supervisor Archive )
o darea, you can see the
Picture Company % Employee % Role % Status % Origin % Operation frequency + Valid from % validto ¢ = i na ctive su pe rviso rS fo r
>< Bucher Unternehmensgruppe Heiko Storbeck Office Duty Inactive auto 1May 2022 28 Feb 2026 ¢ Wh O m a “Va | id to" d ate h a S
X Industrial Steel AG Heiko Storbeck Office Duty Inactive auto 1May 2022 28 Feb 2026 b een Set th at h as a | rea dy

>< Kran und Kollegen KG Heiko Storbeck Office Duty Inactive auto TMay 2022 28 Feb 2026 b ee n rea c h e d O r exceed ed .
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Tab , Supervisors”

> Responsibles Supervisors Companies Documents Logs
Supervisors & a
s @ | 8 crange vaiarom | | 188 crange vaiia o | ® | Shiter =
Supervisors: 6
Picture Company % Employee ¥ Role % Status # Rule active # Origin % Operation frequency % Valid from % Validto % Next operation + F =
I e Industrial Steel AG Susanne Lustig Office Duty Active Yes manual 16 Mar 2026
e Kran und Kollegen KG Susanne Lustig Office Duty Active  Yes auto o o o o
@ et e oy s v s You carl chgng(e”the validity of the superwsors.'Superwsors
E N HS Bucher Unternehmensgruppe Harold Smith  Field Service Active  No manual  Semiannually Whose Va |Id to date has expl red a re a Utomatlca | |y moved
5 ) (ounokolegnkG  Hordsmen Fedsence Acke Ye  amo to the supervisor archive. You can move supervisors from

@8 industral Steel AG Harold Smith_ Field Service Active _ Yes — the supervisor archive back to the active su pervisor area
by removing the “Valid to” date.

Supervisor Archive

[ Il |
3
Picture Company + Employee Role ¢ Status % Origin % Operation frequency % Valid from % Validto + =
X Bucher Unternehmensgruppe Heiko Storbeck Office Duty Inactive auto 1May 2022 28 Feb 2026 <

>< Industrial Steel AG Heiko Storbeck Office Duty Inactive auto 1May 2022 28 Feb 2026

>< Kran und Kollegen KG Heiko Storbeck Office Duty Inactive auto 1May 2022 28 Feb 2026
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Tab ,Supervisors"

Industrial Steel AG

‘\ ADITO

> Responsibles  Supervisors  Companies Documents Logs Company » v
Employee * Susanne Lustig v
CT TS @ - | Role » Office Duty v
I_I @ ™ Changevalidfrom [ Change validto Shiter = | sawse nete .
Supervisors: 6 Valid from « 16/03/2026
Picture Company % Employee 4 Role # Status 4 Rule active 4 Origin 4 Operation frequency % Valid from % Valic = _ o
I e Industrial Steel AG Susanne Lustig Office Duty Active  Yes manual 16 Mar 2026 :‘:‘fc r‘nanlu; .
e Kran und Kollegen KG Susanne Lustig Office Duty ~Active  Yes auto 16 Mar 2026 S (‘H:QNEW}I — = }
. 0~ - ‘ 4+
2, Hs Select the frequency at which the supervisor should visit & /
. s the customer, e.g. annually, semi-annually or monthly. o
Supervisor Archive ©
In the “Date start” and “End date” fields, enter a start and
end date as well as the start and end time. The next _
EE operation and all subsequent appointments are calculated -
W based on this data and the operation frequency. The data <

M is also displayed in the operation recommendation.
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Tab ,Supervisors" - Review Supervisor data record

= aom & a x PO
. If a “Valid to” date has been set for a
.. ) B supervisor data record and this is
/o mows - = "N = jl before the “Next operation”, the
e associated operation recommendations
X wwxn  mns - are deleted. You set the “Valid to” date if
By i : an employee is no longer permanently
. responsible for a company in a district.
= a o= 4 a
> Responsibles Supervisors D =
Supervisors @
/ 8 = = - T . 7
' B |f you deactivate the button “Rule active”,
e f Bl the associated operation recommendations
o ek oc also deactivated, but not deleted. You
" @ ‘ ‘ ‘ use this button if an employee is absent for
{ ne e | a period of time, e.g. due to a sabbatical,

parental leave or prolonged illness.

A
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Change of the area filter => Reassign area

Companies that fall out of
> e e coees e o the district due to the
= change of a district filter or
‘ ) ‘ . ~ _* because the company has
D . uwm  www e _ movedare given the
B swerunamamensgurpe status “In review” and
can be deleted manually.

Skyscraper Bau GmbH Aktiv Oct 28, 2024 manual

e Industrial Steel AG Aktiv Oct 28, 2024 auto

Hamburg
v

The associated supervisor
data records are also set to
“In review”.

B A
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District definition

Supervisor status depends on the status of the company assighnment

> Responsibles Supervisors Companies Documents
> Responsibles Supervisors Companies Documents Logs
Supervisors
Picture Company % Status =
> Kran und Kollegen KG
Employee ¥ Role % Status + Rule active  Origin =

In review

Bucher Unternehmensgruppe

T In review |Yes auto

B,
E Skyscraper Bau GmbH Aktiv TG
@ Industrial Steel AG Aktiv @ Kran und Kollegen KG Yes auto
@ Skyscraper Bau GmbH Herr Harold Smith Area Manager Active Yes auto
auto

@ Industrial Steel AG Herr Harold Smith Area Manager Active Yes

Hamburg
v
imburg
A4

If a company data record has the status “Inactive” or “In review”
and you restart the supervisor assignment, the status of the

supervisor data records is set to “In review”.
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Delete company

> Responsibles Supervisors Companles Documents Logs
B [ (=) =
q
Picture Company % Status & Valid from & Valid to & Origin + = |f yOU afﬂrm the queStion
I >B< Kran und Kollegen Ki Inaktiv Aug 6, 2023 Oct 27, 2024 manual as tO Whether the Compa ny
_:_: Bucher Unternehmensgrugpe In review Oct 28, 2024 auto data record Should be
Skyscraper Bau GmbH Aktiv Oct 28, 2024 manual .
% B t deleted, the system will ask
el fecerd * you whether all associated
" supervisor data records
-l should also be deleted.
When you delete a company from the
district, the system first asks whether the Sals Delete Supervisors .
data record ShOU|d aCtua”y be deleted' Sales_Do you want to delete all supervisors that belong to this district?

“active”, they will be included in the district

again with the next company assignment. ‘\

o If you delete companies with the status
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Dashlet ,, My district assignment to check”

E

@ My district assignments to check

Picture District + Company = Employee % Role % Status % Rule active % Origin % Operation frequency 1 = 1
Brandt Feldmann AG @
I @ Deutschland Brandt Feldmann AG Tim Admin  Account Manager Inreview Yes auto Semiannually 1Feb Tim Admin @

Account Manager

§F
Dates F -
Further information § -
Status In review
< Rule active Yes
. ? Operation frequency  Semiannually
The supervisor records to be checked are also
displayed to the person responsible in the 3 S
rigin auto

dashlet “My district assignments to check”.
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Dashlet ,My responsible districts”
H-

& My responsible Districts @
Name % District Number % Information # Language # Active + =

Deutschland
I @ Deutschland 0001 Deutschland Gesamt German Yes
District No.: 0
[~
Further information §F a
Information Deutschland Gesamt
a Open extended filter con...
District Filter
Active Yes

Auto assignment Yes

The “My responsible districts” dashlet can be
found in the Dashlet Store under the “Districts”

category. The logged-in user can see the districts
for which they are the supervisor.

District definition A
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Visible in the company

rrr =  Which districts the company is assigned
rre
=
refrer ' to.
I _— Dt = Who is assigned as a supervisor with
istrict manager ISTrict manager .
Substitution which role.
Duri tal | : :
er] ring parentatieave = Who was assigned as a supervisor.
L =  Whose assignment is to be checked.
- = Who was assigned as a non-district-
Office staff specific supervisor.
G@D
Field service Field service
activ inactiv

R A



Industrial Steel AG

H

Exkursus ,,Company” — Tab ,Supervision”

Activities

Districts

Picture District %

0660

Suparvisors

Picture District %

00066

HS famburg

Supervisor Archive

Picture District %

% Hamburg

360 Degree

Contacts

Employee

Appointments/Tasks

Role +

Field Service
Field Service
Account Manager
Account Manager
Office Duty

Field Service

Employee 4

Operations/Tasks

Status %

Status # Rule active #
Active Yes
Active No
Active Yes
Active No
Active Yes
Active Yes
Role %
Office Duty

Attributes

Documents

Origin %
auto
manual
auto
manual
manual

auto

Status %

Inactive

Relations

Valid from %

7 Jun 2025

7 Jun 2025

10 Jun 2025

16 Mar 2026

Operation frequency #

Semiannually
Semiannually
Semiannually

Semiannually

Checklist entries

Valid from %

10 Oct 2024
19 Apr 2024
1Feb 2025

19 Apr 2024
16 Mar 2026

1Jul 2025

Origin

auto

Advertising

Duplicates Logs

Validto &

Validto +

Operation frequency &

Planning

Next operation #

‘\ ADITO

Supervision Dunning History

Origin 4 =

In the “Districts” area, you can

see all the districts to which
the company is assigned.

@ -

[=] =rn

Supervisors: 1

End date =

Follow up 2

Date start_&

In the “Supervisors” area you

can see all active supervisors
of the company.

In the “Supervisor archive”

area you can see all inactive
supervisors of the company.




Exkursus ,Company” — Tab ,Supervision” A aorro

Add district manually

> Activities 360 Degree Contacts Appointments/Tasks Operations/Tasks Attributes Documents Supervision H District « 1 District v
Status * Active v
District
striets @ - . Valid from « 16/03/2026 m
>
| I @ S Filter i —
Valid to Valid to
aq
Origin manual v
Picture District ¥ Status ¥ Valid from ¥ Validto + Origin = =
@ Deutschland Active 7 Jun 2025 auto
@ Nord Active 7 Jun 2025 auto .
@ Key Account Active 10 Jun 2025 auto You ca n aSSIgn the com pany
@ oo directly to another district

via the “Districts” area. The
origin of the company is
then displayed as “manual”
in the district. The supervisor
assignment must be
updated in the district using
the “Assign supervisors”
action.

Industrial Steel AG
v
Companies A
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Add supervisor manually

> Activities 360 Degree Contacts Appointments/Tasks Operations/Tasks Attributes Supervision Employee * -
Role » I Role v
Districts & -
Status Active v
Valid from ¢ 16/03/2026
Supervisors £} o
> Valid to
| I @ 2= Filter =
District * 11 v
Supervisors: M
Picture District + Employee % Role = Status % Rule active % Origin 4 Operation frequency % Valid from ¢ Va = Origin ELE v
(U] " Operation frequenc
- @ Nord Melanie Hueber Field Service Active  Yes auto Semiannually 10 Oct 2024 .
2 < You can add supervisors to a
2 @ Nord Melanie Hueber Field Service Active No manual  Semiannually 19 Apr 2024 <] .
2 2 Date star company manually. The supervisor
= Nord Birgit Leicht Account Manager Active  Yes auto Semiannually 1Feb 2025 2 H
3 o 3 data record is then added to the
2 . . ; o o .
= @ Nord Birgit Leicht Account Manager Active No manual  Semiannually 19 Apr 2024 End date d |St rl Ct. H OWEVQ r, th e S u pe er SO r
e Hamburg Susanne Lustig Office Duty Active  Yes manual 16 Mar 2026 added manua”y at a compa ny |S
HS' Hamburg Harold Smith  Field Service Active  Yes auto 1Jul 2025 Rule active not tra nsferred to the dIStrlCt as a
@ Key Accot Max Musterman Area Manager Active  Yes auto Yearly 4 Mar 2026 Follow up 1 pe rson r‘esponslble_
@ Deutschla Heiko Storbeck Office Duty Active Yes auto Yearly 26 Feb 2025
Follow up 2
@ Deutschla Heiko Storbeck Office Duty Active No manual  Yearly 19 Apr 2024




Excursus to the Company A ~roito

Filter set ,Supervisor: ...”

Q. supervisor In the Company, Contact, and
Opportunity contexts, the filter set
“Supervisor: ..." is available to you.

+ Supervisor: Company
j Supervisor: Contact
Supervisor: District

| Supervisor: Operation frequency

Condition reset
- . Joi ond s by:

| Supervisor: Origin oin conditions by EN ore

Status not equal "Inactive" X -
Supervisor: Role i
! P For example’ If yOU Only want to Se.e Supervisor: Contact equal "me" X -
companies where YOU are a supervisor,
{ Supervisor: Status you must select the filter condition Supervisor: Contact v | eql v

“Supervisor: Contact equal me.” me X




Dashlet ,My Organisations” A ~oiro

B My Companies @ X

Picture Name % Customercode 4 Preferred language =

=) Aquire GmbH 3469 English Ac

BE) Bohrmarkt GmbH 9612 German Ac

@ Bornheimer Maschinenfabrik GmbH 4387 German Ac

B Bucher Untemehmensgruppe 3698 German Ac

@ Emil Brandstiitter AG 5609 German A
Condition reset In the Dashlet Store, you will
Join conditions by: EN o find a dashlet that shows you
Supervisor: Contact equal "lch" X - a” the CompanIeS tO Wh'Ch yOU

are assigned as a supervisor.

Supervisor: Status equal "Aktiv* X

e A
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This document is subject to copyright protection. You may use the contents for the
intended purpose, e.g. an ADITO training course or an ADITO project (in particular you
may also save and reproduce them), but only after consultation with ADITO may you

modify them, pass them on to third parties, publish them or use them for other
purposes.
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